Duplicating an Old Course (aug. 14,2009

Depending on what you’d like to do with old course materials (handouts, quizzes, etc.), there are
three ways to duplicate a course for the new semester.

Before you start, please make sure the name of your old course includes the year/semester
information. By default, the course name only includes the course number and section number.
To rename your course, in My Profile page click on the Settings link beneath this course, type in
the new name in Title, and then Save. It is very important that the courses are named properly so
as to avoid erasing desired course materials by accident.
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To re-use certain course materials (slides, fi guizzes, etc.) under the Lessons tab -

1. Enter your new course where you want old materials to be copied to. Under the Lessons tab, click on Add
Content.

2. Click on Import from a Course or Group.

More Options

Copy Items
Create 3 duplicate of an existing folder or item,
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Copy items from any other course or group in which you are an editer

3. From the dropdown menu choose your old course and then click on Browse.
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4. Check all the items that you would like to copy to the new course, and then click on Copy Items.

[ " | BiSc 4, Class Schedule, Spring 2007

|| Bisc 4, Exam 1 - Chapters 1-4, Spring 2007
| BiSc 4, Exam 2 - Chapters 5-9, Spring 2007
| BiSc 4, Exam 3 - Chapters 10-15, Spring 2007
|| Bisc 4, Exam 4 - Chapters 16-20, Spring 2007

;I BiSc 4, Exam 5 - Chapters 21-26, Spring 2007
B pisc 4, Human Population, Planetary Resources, and C

E] Class Wednesday or Friday

CEEEEEED)

O include Q.u;,affn Keywords
[ Copy tems ™| [ Import Menu ] [ Cancel ]




*Note: This approach would not copy or import old user data such as discussion forum posts, submissions to
online surveys or quizzes, neither would it duplicate the ANGEL gradebook. It will simply duplicate the selected
items of the old course and place a copy of them in the new course below what’s already in the new course.

To re-use all course materials under the Lessons tab and the gradebook -

1. Enter the new course and click on the Manage tab, then the Import Wizard, followed by Copy Course.

What do you want to import?

urces Communic Directions: Select the source from which you want £

Content Package
Import content from an ANGEL archive, WebCT™

WebCT™ Question Bank
Import quizzes and surveys from a WebCT™H que

Search IMS Repository
Search the IMS Repository for content to impaort.

P5U Data Management Master Course
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Course Files Manager Copy Course -«
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2. From the dropdown menu, select the appropriate source course, and then click on Import.

Course Copy

Directions: Select a course or group from below to initizlize this course based on its information.
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This process may take several minutes if the original course has a large size. Please be patient with this
process. If you Copy Course again before the first one is completed, you may end up having two sets of
everything. Click on OK when the import process is finished.

3. Return to the Lessons tab, you should be able to see all imported items from the old course.

*Note: This approach would not copy or import old user data such as discussion forum posts, submissions to
online surveys or quizzes. However, it will copy the original ANGEL gradebook and the connections between an
assignment (e.g. Quiz1) residing under the Lessons tab and a component inside the gradebook. The Copy Course
approach will not erase what you have already put in the new course, it will simply duplicate the materials of the
old course (and old gradebook items) and add to the existing items in the new course (and the new gradebook).
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To back up all course materials and user data of a course in case of losing

1. Enter the course and click on the Manage tab, then the Export Wizard, followed by ANGEL Archive.
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i Directions: Select data format you want to use for the export.
Course Files Manager
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Export Wizard ‘_ Expaort datz to an ANGEL zip archive file.
* The resulting ZIP file be quite large (=50MEB), so a high
Student Drop / Add List s may be quis farge [>50ME), =0 2 hig
Shows those dropping the class, or who've added it, through Ms PBCkBgE
PSUI's registration system. Export dats to the IMS Content Packaging format for interch

2. Use the default selection on this screen and click on Export.

ANGEL Archive Export Wizard

Export Options

Directions: This utility allows you to export this saction's data and files to a zip archive. In
addition to the actual content, you can optionally include user and log data, Select the export

options you want and click the Export button.
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3. Wait until all check marks turn green and then click on Download File.

4. Click on Save in the pop-up window to save a copy of the compressed course materials (including user data)
in your computer.

*Note: This compressed file (.zip) can be re-imported to the same course if all pre-existing data was lost. As an
instructor, you can only restore course materials via Import Wizard but not user submissions or logged data. To
restore user data, please contact AngelSupport@psu.edu.




